	Beliefs
Educators and staff at Charleston County Public Schools are passionate about their students and making an impact on their lives. We embrace and honor diversity, counselors and staff advocate for student needs to ensure that students reach their full potential. 

	Vision
· Students will depart Charleston County Public Schools having gained life-long skills that will equip our pupils to continue to learn and grow. We challenge our pupils academically while also supporting them socially and emotionally to further their success. While the pupils will also gain respect for themselves and others in the world around them. 

	2022-2023
School Year
“Counselors, Educators and Advocates for the students of Charleston County Public Schools.

	YOU MATTER AT BURKE.
Counseling Department
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	Mission
· The counseling department in Charleston County Public Schools seeks to ensure that all students are supported so that they can reach their full potential. The support for the students is aligned with the ethical standards and expectations of the ASCA national standards. School staff seek to reach the “whole student” through social emotional services with skills our pupils will use for a lifetime, advocacy, career exploration and academic support for success. 
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	Burke High School
•••
244 President St.
•••
(843)-579-4815
•••
jmedford@charleston.k12.sc.us
•••
https://www.ccsdschools.com/domain/264
	




	Advocacy Statement
Charleston County Public Schools and their exployees are the front line advocates for their students. Employees are trained and knowledgeable of barriers faced by their students. Through meetings and open communication with ours families Charleston County is progressing and advocating for equity, inclusion and fair treatment for their students because every student should have the resources they need to succeed. 

	Career, Social-Emotional, & Academic & Peer Intervention Program
· SEL classes conducted by the counseling department staff. 
· One on one Career counseling/exploration sessions with all students. 
· Bullying prevention, peer mentoring and peer tutoring groups. 
	Strategies for Promoting equity in student achievement and college success (COSC 661)
· 
	[image: ]

	[image: ]
	Strategies to facilitate school and postsecondary transitions (COSC 661)
It is simple to replace any of the pictures in this brochure.  Simply click on the image you wish to change.  Once the image you wish to replace is selected, you can select “Change Picture” from the short cut menu and choose the picture you want!
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	“Add a quote here to highlight your business or share your company’s motto, tagline, or mission.”
	
	A Philosophy of and methods for data 
collection and how you will share results reports with stakeholders (COSC 661) 

	A description of both direct and indirect services provided with examples of individual, group. Classroom, and collaboration and consultation. (COSC 661)
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1. Enter the activity into the "Activity or Task" column for the corresponding time and day of the week.
2. If you did more than one activity in a 15-minute timeframe, record the activity where you spent the majority of time.
3. In the columns next to each activity, place an X under the category that aligns with your activity. Do not mark more than one category.
4. If you take a duty-free lunch break or any other duty-free break, do not mark an X in any category for this time.
5. Do not use any other mark in the columns! You must record an X.
6. The spreadsheet will count your activities each day and calculate percent of time in each category.
7. The spreadsheet will also calculate your percent of time for the week and will report that data in the "Charts" tab.
8. The "Sample" tab displays how one day will look after entering activities and Xs to designate category.
9. Because there are formulas in the spreadsheets, do not alter any part of the Use-of Time Calculator in any way.




















Updated June, 2021
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Direct Student Services
Indirect Student
Services
Program Planning and School Support
Non-School- Counseling
Tasks
Time frame

Activity or Task

Instruction

Appraisal & Advisement

Counseling
Referrals/ Consultation/ Collaboration
Defining, Managing, Assessing
Activities
Fair-Share Responsibility Activities
Non-School- Counseling Tasks
7-7:15 a.m.
parent conference 5th grade student



x



7:16-7:30 a.m.
parent conference 5th grade student



x



7:31-7:45 a.m.
data collection




x


7:46-8 a.m.
data collection




x


8:01-8:15 a.m.
data collection




x


8:16-8:30 a.m.
data collection




x


8:31-8:45 a.m.
data collection




x


8:46-9 a.m.
5th grade career lesson (Smith)
x






9:01-9:15 a.m.
5th grade career lesson (Smith)
x






9:16-9:30 a.m.
5th grade career lesson (Smith)
x






9:31-9:45 a.m.
5th grade career lesson (Jones)
x






9:46-10 a.m.
5th grade career lesson (Jones)
x






10:01-10:15 a.m.
5th grade career lesson (Jones)

x





10:16-10:30 a.m.
Student 2nd goal check

x





10:31-10:45 a.m.
Student 2nd goal check

X





10:46-11 a.m.
K lunch duty






X
11:01-11:15 a.m.
K lunch duty






X
11:16-11:30 a.m.
K lunch duty






x
11:31-11:45 a.m.
5th grade career lesson (Johnson)
x






11:45 a.m.-Noon
5th grade career lesson (Johnson)
x






12:01-12:15 p.m.
5th grade career lesson (Johnson)
x






12:16-12:30 p.m.
5th grade career lesson (Martin)
x






12:31-12:45 p.m.
5th grade career lesson (Martin)
x






12:46-1 p.m.
Student 4th family issue


x




1:01-1:15 p.m.
Student 4th family issue


x




1:16-1:30 p.m.
3rd gr group study skills


x




1:31-1:45 p.m.
3rd gr group study skills


x




1:46-2 p.m.
3rd gr group study skills


x




2:01-2:15 p.m.
parent conference student 4th



x



2:16-2:30 p.m.
parent conference student 4th



x



2:31-2:45 p.m.
parent conference student 4th



x



2:46-3 p.m.
Email check




x


3:01-3:15 p.m.
Car duty





x

3:16-3:30 p.m.
Car duty





x

3:31-3:45 p.m.
Car duty





x

3:46-4 p.m.








TOTALS

10
3
5
5
6
3
3
% per topic

29%
9%
14%
14%
17%
9%
9%
% per category

51%
14%
26%
9%



















































100%
100%
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School Counselor Name:  Jarrett Medford

DATE: October 10, 2022





Direct Student Services
Indirect Student Services

Program Planning and School Support
Non-School- Counseling Tasks
Time frame

Activity or Task

Classroom Guidance

Small Group Counseling

Individual Counseling
IP Meetings, 504 Meetings, MTSS
Meetings
Planning Emails/Phone Calls

N/A
Non-School- Counseling Tasks









7:16-7:30 a.m.
Morning Duty






x
7:31-7:45 a.m.
Classroom Guidance 1
x






7:46-8 a.m.
Classroom Guidance 1
x






8:01-8:15 a.m.
Classroom Guidance 1
x






8:16-8:30 a.m.
Student Council Meeting

x





8:31-8:45 a.m.
Classroom Guidance 2
x






8:46-9 a.m.
Classroom Guidance 2
x






9:01-9:15 a.m.
Classroom Guidance 2
x






9:16-9:30 a.m.
Email Check




x


9:31-9:45 a.m.
Parent/Guardian Phone Calls




x


9:46-10 a.m.
Individual Counseling 1


x




10:01-10:15 a.m.
Individual Counseling 2


x




10:16-10:30 a.m.
Individual Counseling 3


x




10:31-10:45 a.m.
Kindergarden Lunch Check In
x






10:46-11 a.m.
Small Group Counseling 1

x





11:01-11:15 a.m.
Small Group Counseling 2

x





11:16-11:30 a.m.
Small Group Counseling 3

x





11:31-11:45 a.m.
Duty Free Lunch







11:45 a.m.-Noon
Duty Free Lunch







12:01-12:15 p.m.
Individual Counseling 4


x




12:16-12:30 p.m.
Individual Counseling 5


x




12:31-12:45 p.m.
Individual Counseling 6


x




12:46-1 p.m.
Small Group Counseling 4

x





1:01-1:15 p.m.
Small Group Counseling 5

x





1:16-1:30 p.m.
Individual Counseling 7


x




1:31-1:45 p.m.
Individual Counseling 8


x




1:46-2 p.m.
Individual Counseling 9


x




2:01-2:15 p.m.
Individual Counseling 10


x




2:16-2:30 p.m.
Individual Counseling 11


x




2:31-2:45 p.m.
Afternoon Duty






x
2:46-3 p.m.








3:01-3:15 p.m.








3:16-3:30 p.m.








3:31-3:45 p.m.








3:46-4 p.m.








TOTALS

7
6
11
0
2
0
2
% per topic

25%
21%
39%

7%

7%
% per category

86%

7%
7%


100%
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100%
School Counselor Name:



DATE:





Direct Student Services
Indirect Student Services

Program Planning and School Support
Non-School- Counseling Tasks
Time frame

Activity or Task

Classroom Guidance

Small Group Counseling

Counseling
IP Meetings, 504 Meetings, MTSS
Meetings
Planning Emails/Phone Calls

N/A
Non-School- Counseling Tasks









7:16-7:30 a.m.
Morning Duty






x
7:31-7:45 a.m.
Classroom Guidance 3
x






7:46-8 a.m.
Classroom Guidance 3
x






8:01-8:15 a.m.
Classroom Guidance 3
x






8:16-8:30 a.m.
Classroom Guidance 4
x






8:31-8:45 a.m.
classroom Guidance 4
x






8:46-9 a.m.
classroom Guidance 4
x






9:01-9:15 a.m.
Individual Counseling 12


x




9:16-9:30 a.m.
individual Counseling 13


x




9:31-9:45 a.m.
individual Counseling 14


x




9:46-10 a.m.
individual Counseling 15


x




10:01-10:15 a.m.
individual Counseling 16


x




10:16-10:30 a.m.
individual Counseling 17


x




10:31-10:45 a.m.
individual Counseling 18


x




10:46-11 a.m.
1st Grade Lunch Check In
x







11:01-11:15 a.m.
Email Check/Parent Guardian Phone
Calls





x


11:16-11:30 a.m.
Small Group Counseling 6

x





11:31-11:45 a.m.
Small Group Counseling 7

x





11:45 a.m.-Noon
Small Group Counseling 8

x





12:01-12:15 p.m.
Small Group Counseling 9

x





12:16-12:30 p.m.
Small Group Counseling 10

x





12:31-12:45 p.m.
Small Group Counseling 11

x





12:46-1 p.m.
Individual Counseling 19


x




1:01-1:15 p.m.
Individual Counseling 19


x




1:16-1:30 p.m.
Individual Counseling 19


x




1:31-1:45 p.m.
Individual Counseling 19


x




1:46-2 p.m.
Duty Free Lunch







2:01-2:15 p.m.
Individual Counseling 20


x




2:16-2:30 p.m.
Individual Counseling 21


x




2:31-2:45 p.m.
Afternoon Duty






x
2:46-3 p.m.








3:01-3:15 p.m.








3:16-3:30 p.m.








3:31-3:45 p.m.








3:46-4 p.m.








TOTALS

7
6
13
0
1
0
2
% per topic

24%
21%
45%

3%

7%
% per category

90%

3%
7%


100%

School Counselor Name:	DATE:
	
	
	

Direct Student Services
	Indirect Student
Services
	
Program Planning and School Support
	Non-School- Counseling
Tasks

	Time frame
	
Activity or Task
	
Classroom Guidance
	
Small Group Counseling
	
Individual Counseling
	IP Meetings, 504 Meetings, MTSS
Meetings
	Planning Emails/Phone Calls
	
N/A
	Non-School- Counseling Tasks

	
	
	
	
	
	
	
	
	

	7:16-7:30 a.m.
	School Store
	
	
	
	
	
	
	x

	7:31-7:45 a.m.
	individual counseling 22
	
	
	x
	
	
	
	

	7:46-8 a.m.
	individual counseling 23
	
	
	x
	
	
	
	

	8:01-8:15 a.m.
	individual counseling 24
	
	
	x
	
	
	
	

	8:16-8:30 a.m.
	individual counseling 25
	
	
	x
	
	
	
	

	8:31-8:45 a.m.
	IP meeting
	
	
	
	x
	
	
	

	8:46-9 a.m.
	504 meeting
	
	
	
	x
	
	
	

	9:01-9:15 a.m.
	MTSS meeting
	
	
	
	x
	
	
	

	9:16-9:30 a.m.
	individual counseling 26
	
	
	x
	
	
	
	

	9:31-9:45 a.m.
	individual counseling 27
	
	
	x
	
	
	
	

	9:46-10 a.m.
	individual counseling 28
	
	
	x
	
	
	
	

	10:01-10:15 a.m.
	individual counseling 29
	
	
	x
	
	
	
	

	10:16-10:30 a.m.
	individual counseling 30
	
	
	x
	
	
	
	

	10:31-10:45 a.m.
	individual counseling 31
	
	
	x
	
	
	
	

	10:46-11 a.m.
	individual counseling 32
	
	
	x
	
	
	
	

	11:01-11:15 a.m.
	2nd grade lunch check in
	x
	
	
	
	
	
	

	11:16-11:30 a.m.
	Small group counseling 12
	
	x
	
	
	
	
	

	11:31-11:45 a.m.
	small group counseling 13
	
	x
	
	
	
	
	

	11:45 a.m.-Noon
	small group counseling 14
	
	x
	
	
	
	
	

	12:01-12:15 p.m.
	Duty Free Lunch/Break
	
	
	
	
	
	
	

	12:16-12:30 p.m.
	individual counseling 33
	
	
	x
	
	
	
	

	12:31-12:45 p.m.
	individual counseling 34
	
	
	x
	
	
	
	

	12:46-1 p.m.
	individual counseling 35
	
	
	x
	
	
	
	

	1:01-1:15 p.m.
	individual counseling 36
	
	
	x
	
	
	
	

	1:16-1:30 p.m.
	Email/Parent Guardian Phone Calls
	
	
	
	
	x
	
	

	1:31-1:45 p.m.
	small group counseling 15
	
	x
	
	
	
	
	

	1:46-2 p.m.
	individual counseling 37
	
	
	x
	
	
	
	

	2:01-2:15 p.m.
	individual counseling 38
	
	
	x
	
	
	
	

	2:16-2:30 p.m.
	individual counseling 39
	
	
	x
	
	
	
	

	2:31-2:45 p.m.
	Afternoon Duty
	
	
	
	
	
	
	x

	2:46-3 p.m.
	
	
	
	
	
	
	
	

	3:01-3:15 p.m.
	
	
	
	
	
	
	
	

	3:16-3:30 p.m.
	
	
	
	
	
	
	
	

	3:31-3:45 p.m.
	
	
	
	
	
	
	
	

	3:46-4 p.m.
	
	
	
	
	
	
	
	

	TOTALS
	
	1
	4
	18
	3
	1
	0
	2

	% per topic
	
	3%
	14%
	62%
	10%
	3%
	
	7%

	% per category
	
	79%
	10%
	3%
	7%























































100%
100%

School Counselor Name:	DATE:
	
	
	

Direct Student Services
	Indirect Student Services
	Program Planning and School Support
	Non-School- Counseling Tasks

	Time frame
	
Activity or Task
	
Classroom Guidance
	
Small Group Counseling
	
Individual Counseling
	IP Meetings, 504 Meetings, MTSS
Meetings
	Planning Emails/Phone Calls
	
N/A
	Non-School- Counseling Tasks

	
	
	
	
	
	
	
	
	

	7:16-7:30 a.m.
	Morning Duty
	
	
	
	
	
	
	x

	7:31-7:45 a.m.
	Individual counseling
	
	
	x
	
	
	
	

	7:46-8 a.m.
	individual counseling
	
	
	x
	
	
	
	

	8:01-8:15 a.m.
	IP Meeting
	
	
	
	x
	
	
	

	8:16-8:30 a.m.
	504 Meeting
	
	
	
	x
	
	
	

	8:31-8:45 a.m.
	MTSS Meeting
	
	
	
	x
	
	
	

	8:46-9 a.m.
	Email/parent Guardian phone calls
	
	
	
	
	x
	
	

	9:01-9:15 a.m.
	individual counseling 40
	
	
	x
	
	
	
	

	9:16-9:30 a.m.
	individual counseling 41
	
	
	x
	
	
	
	

	9:31-9:45 a.m.
	individual counseling 42
	
	
	x
	
	
	
	

	9:46-10 a.m.
	individual counseling 43
	
	
	x
	
	
	
	

	10:01-10:15 a.m.
	individual counseling 44
	
	
	x
	
	
	
	

	10:16-10:30 a.m.
	individual counseling 45
	
	
	x
	
	
	
	

	10:31-10:45 a.m.
	individual counseling 46
	
	
	x
	
	
	
	

	10:46-11 a.m.
	small group counseling 16
	
	x
	
	
	
	
	

	11:01-11:15 a.m.
	small group counseling 17
	
	x
	
	
	
	
	

	11:16-11:30 a.m.
	3rd Grade Lunch Check in
	x
	
	
	
	
	
	

	11:31-11:45 a.m.
	Classroom Guidance 5
	x
	
	
	
	
	
	

	11:45 a.m.-Noon
	Classroom Guidance 5
	x
	
	
	
	
	
	

	12:01-12:15 p.m.
	Classroom Guidance 5
	x
	
	
	
	
	
	

	12:16-12:30 p.m.
	Classroom Guidance 6
	x
	
	
	
	
	
	

	12:31-12:45 p.m.
	Classroom Guidance 6
	x
	
	
	
	
	
	

	12:46-1 p.m.
	CLassroom Guidance 6
	x
	
	
	
	
	
	

	1:01-1:15 p.m.
	Duty Free Lunch/Break
	
	
	
	
	
	
	

	1:16-1:30 p.m.
	individual counseling 47
	
	
	x
	
	
	
	

	1:31-1:45 p.m.
	individual counseling 48
	
	
	x
	
	
	
	

	1:46-2 p.m.
	small group counseling 18
	
	x
	
	
	
	
	

	2:01-2:15 p.m.
	small group counseling 19
	
	x
	
	
	
	
	

	2:16-2:30 p.m.
	small group counseling 20
	
	x
	
	
	
	
	

	2:31-2:45 p.m.
	Afternoon Duty
	
	
	
	
	
	
	x

	2:46-3 p.m.
	
	
	
	
	
	
	
	

	3:01-3:15 p.m.
	
	
	
	
	
	
	
	

	3:16-3:30 p.m.
	
	
	
	
	
	
	
	

	3:31-3:45 p.m.
	
	
	
	
	
	
	
	

	3:46-4 p.m.
	
	
	
	
	
	
	
	

	TOTALS
	
	7
	5
	11
	3
	1
	0
	2

	% per topic
	
	24%
	17%
	38%
	10%
	3%
	
	7%

	% per category
	
	79%
	10%
	3%
	7%





















































100%
100%

School Counselor Name:	DATE:
	
	
	

Direct Student Services
	Indirect Student
Services
	Program Planning and School Support
	Non-School- Counseling
Tasks

	Time frame
	
Activity or Task
	
Classroom Guidance
	
Small Group Counseling
	
Individual Counseling
	IP Meetings, 504 Meetings, MTSS
Meetings
	Planning Emails/Phone Calls
	
N/A
	Non-School- Counseling Tasks

	7-7:15 a.m.
	
	
	
	
	
	
	
	

	7:16-7:30 a.m.
	School Store
	
	
	
	
	
	
	x

	7:31-7:45 a.m.
	Panorama Survey
	
	
	
	
	
	
	x

	7:46-8 a.m.
	Meeting with Principal/AP
	
	
	
	x
	
	
	

	8:01-8:15 a.m.
	individual counseling 49
	
	
	x
	
	
	
	

	8:16-8:30 a.m.
	individual counseling 50
	
	
	x
	
	
	
	

	8:31-8:45 a.m.
	individual counseling 51
	
	
	x
	
	
	
	

	8:46-9 a.m.
	individual counseling 52
	
	
	x
	
	
	
	

	9:01-9:15 a.m.
	individual counseling 53
	
	
	x
	
	
	
	

	9:16-9:30 a.m.
	small group counseling 21
	
	x
	
	
	
	
	

	9:31-9:45 a.m.
	small group counseling 22
	
	x
	
	
	
	
	

	9:46-10 a.m.
	small group counseling 23
	
	x
	
	
	
	
	

	10:01-10:15 a.m.
	small group counseling 24
	
	x
	
	
	
	
	

	10:16-10:30 a.m.
	small group counseling 25
	
	x
	
	
	
	
	

	10:31-10:45 a.m.
	Email Parent/Guardian Phone Calls
	
	
	
	
	x
	
	

	10:46-11 a.m.
	individual counseling 54
	
	
	x
	
	
	
	

	11:01-11:15 a.m.
	individual counseling 55
	
	
	x
	
	
	
	

	11:16-11:30 a.m.
	individual counseling 56
	
	
	x
	
	
	
	

	11:31-11:45 a.m.
	4th Grade Lunch Check In
	x
	
	
	
	
	
	

	11:45 a.m.-Noon
	5th grade lunch check in
	x
	
	
	
	
	
	

	12:01-12:15 p.m.
	Classroom Guidance 7
	x
	
	
	
	
	
	

	12:16-12:30 p.m.
	classroom Guidance 7
	x
	
	
	
	
	
	

	12:31-12:45 p.m.
	classroom Guidance 7
	x
	
	
	
	
	
	

	12:46-1 p.m.
	Duty Free Lunch/Break
	
	
	
	
	
	
	

	1:01-1:15 p.m.
	individual counseling 57
	
	
	x
	
	
	
	

	1:16-1:30 p.m.
	individual counseling 58
	
	
	x
	
	
	
	

	1:31-1:45 p.m.
	individual counseling 59
	
	
	x
	
	
	
	

	1:46-2 p.m.
	small group counseling 26
	
	x
	
	
	
	
	

	2:01-2:15 p.m.
	small group counseling 27
	
	x
	
	
	
	
	

	2:16-2:30 p.m.
	small group counseling 28
	
	x
	
	
	
	
	

	2:31-2:45 p.m.
	Afternoon Duty
	
	
	
	
	
	
	x

	2:46-3 p.m.
	
	
	
	
	
	
	
	

	3:01-3:15 p.m.
	
	
	
	
	
	
	
	

	3:16-3:30 p.m.
	
	
	
	
	
	
	
	

	3:31-3:45 p.m.
	
	
	
	
	
	
	
	

	3:46-4 p.m.
	
	
	
	
	
	
	
	

	TOTALS
	
	5
	8
	11
	1
	1
	0
	3

	% per topic
	
	17%
	28%
	38%
	3%
	3%
	
	10%

	% per category
	
	83%
	3%
	3%
	10%






















































100%
100%

Topic0%
8%
Instruction
4%	19%
5%
Appraisal & Advisement Counseling
Referrals/Consultation/Collaboration
20%
Defining, Managing, Assessing Activities

Fair-Share Responsibility Activities
44%
Non-School Counseling Tasks























Category8%
4%
5%
Direct Student Services
Indirect Student Services


Program Planning and School Support


Non-School Counseling Tasks
83%





































	


[image: ]  Annual Calendar Template
School: ___Ashley River Creative Arts Elementary School_____  Academic Year: _____22-23________
A minimum of 80% of time recommended for direct and indirect student services and 20% or less in program planning and school support
	Month
	Delivering
	Program Planning and School Support
(Defining, Managing, Assessing, Fair-Share Responsibilities)

	
	Direct Student Services Activities
(Include dates of school counseling initiatives or events, classroom and group activities, career or college nights, schoolwide academic support events, etc.)
	Indirect Student Services Activities
(Significant collaborations, leadership and advocacy activities)
	

	Ongoing Services
	Monthly Classroom Guidance Sessions
Individual Counseling
	IP Meetings
MTSS Meetings
504 Meetings
Parent/Guardian Phone Calls
	Planning/Emails
Data Collection

	August
	8/25 : Counselor Department Introduction Assemblies 
First Quarter Small Group Counseling Begin
	8/11 : Counseling PD Session: Teacher Self-Care
8/12 : Counseling Office Operations Staff Meeting
8/10-8/16 : Teacher Check Ins
8/15-8/16 : Counselor PD
	8/11 : County Wide Panorama Survey Meeting
8/12 : Panorama Survey Meeting with Leadership
8/15: PD Panorama Survey

	September
	9/1 : Open House/Back to School Night
9/12-9/16 : First Quarter Panorama Survey Window 
	ALL MONTH Teacher Collaboration Submissions for in-class Behaviors
	

	October
	10/4 : Hispanic Heritage Month Celebration Event
Second Quarter Small Group Counseling Begins
10/10-10/14-Second Quarter Panorama Survey Window 
	10/21 : Counseling PD Session: At-Risk Youth/Trauma Informed Education
10/21: Counselor PD

	First Quarter Leadership Meeting

	November
	
	11/10 : Thanksgiving Meal Box Distribution Meeting
11/30 : Stuff the Bus County-Wide Meeting
	11/17 : Thanksgiving Meal Box Distribution Day

	December
	12/7 : Stuff the Bus Event
	
	12/12-12/16 : First Semester Data Collection Submission Window

	January
	Third Quarter Small Group Counseling Begins
1/9-1/13 : Third Quarter Panorama Survey Window
	ALL MONTH Mid-Year Teacher Check Ins

	Second Quarter Leadership Meeting
1/5 : Data Collection Presentation Meeting

	February
	2/7 : African American Heritage Month Celebration Event
	2/3: Counseling PD Session: Social-Emotional Learning
2/3: Counselor PD
2/13-2/16 : Counselor Meetings with Middle School Counselors
	

	March
	ALL MONTH Middle School Class Planning
ALL MONTH Testing Anxiety Groups
Fourth Quarter Small Group Counseling Begins
	3/10: Counseling PD Session: Student Testing Anxiety Coping Strategies
3/10: Counselor PD
	Third Quarter Leadership Meeting

	April
	ALL MONTH Testing Anxiety Groups
	
	

	May
	5/30-5/31 : Middle School Tour Field Trips
	5/1-5/5 : Second Semester Teacher Check Ins
	Fourth Quarter Leadership Meeting
5/22-5/26 : Second Semester Data Collection Window 

	June
	6/1 : 5th Grade Graduation
5/29-6/2 : Fourth Quarter Panorama Survey Window
	
	6/5 : Data Collection Presentation
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Program Elements

Beliefs:

oEducators and staff at Charleston County
Public Schools are passionate about their
students and making an impact on their
lives. We embrace and honor diversity.
Counselors and staff advocate for student
needs to ensure that students reach their
full potential.
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Program Elements

Vision:

o Students will depart Charleston County Public Schools
having gained life-long skills that will equip our pupils to
continue to learn and grow into adulthood. We
challenge our pupils academically while providing just
as much support socially and emotionally to further their
success. With the hope that pupils will also gain respect
for themselves and others in the world around them.
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Program Elements

Mission:

oThe counseling department in Charleston County Public
Schools seeks to ensure that all students are supported
so that they can reach their full potential. The support
for the students is aligned with the ethical standards
and expectations of the ASCA national standards.
School staff seek to reach the “whole student” through
social emotional services with skills our pupils will use for
a lifetime, advocacy, career exploration and
academic support for success.
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Program Elements

Career Exploration

o Individual Career Counseling starting in 9" grade and continuing to graduation. This
counseling allows the counselor to work with the student to ensure there is exposure to
different careers and flexibility for experimentation with different careers. Counselors will
also work with the student to ensure that the resources and steps to the journey to a
certain career is attained. Career counseling is mandatory for all students and meet
once each semester with a counselor and more often if requested by the
student/guardian. Some small groups of students exploring similar careers is also
accessible.

Career Exploration is a mandatory class for all students and is a time dedicated to
researching and getting plugged into possible career options for the future. Group
instruction on the steps toward careers also takes place during this course. We believe
students should not have to search for their careers on their own without resources to
reach their full potential.

o




image65.png
Program Elements

oThe career exploration course also hosts events for the

themselves in to these careers by signing up for
exploratory events hosted by the guest speakers.

o Counseling department also has a career fair every
quarter giving students numerous chances to continue
exploring a career or exploring a new career area.
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Program Elements

Social and Emotional Learning

e All teachers and school staff are trained on social emotional
learning skills and implement them into their course curriculums.

o All students have SEL journals and teachers are provided with
quick daily journals and lessons for students to complete during
their homeroom classes. This sparks conversations in the
classroom that effects the student’s perspective of the world.

o Implementation of Social Emotional Learning allows staff to know
areas the students need support and also allows for growth for

;rhfe student themselves and paves the way for success in the
uture.
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Advocacy

oThe Charleston County Public Schools counseling
department seeks to provide all the resources
necessary for a student to be successful. It is essential
that equity and inclusion for all students is met so that all
students are treated with respect. CCSD advocates for
all their students and values diversity and sees diversity
as one of our strengths. We realize every student is their
own individual with their own direction and
perspectives; we advocate for every student’s goals.
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Advocacy

o

Being a voice for “our” students.

(?pgn ?ommunicoﬁon between teachers/school staff, counselors and the parents of the
students.

Early Reading Intervention staff at all schools to intervene for students that need extra
support and that is provided by interventionists AND reading specialists.

Resources such as interpreters, additional ESL courses, bilingual teachers/staff and open
lcommunicoﬁon so that parents can be more involved with their students’ educations for ESL
earners.

Career exploration programs involving college preparation, career and technical
exploration and military recruitment to allow for exposure to various career fields so that the
students can provided the resources to be prepared for the path they choose to take after
high school.

Advocacy for new learning materials, strategies and funding for students who have IEP’s
and 504's and constant professional development for the Special Education
deporfmenf/counselmg department to ensure staff have proper fraining for being a part of
their students’ education and success.

o

o

o

o

o




image69.png
Advocacy

School Climate/Diversity

o The school climate is very important to Charleston County Public
Schools. Each school has a zero tolerance policy on discrimination.
Staff are mindful and educated of students who are marginalized and
takes many routes to ensure those students are provided resources to
be successful. Diversity is strength in Charleston County and there is
value in having a strong aware multicultural environment.

o Students and staff are given surveys each semester evaluating new
strategies and areas of growth and areas that need improvement.
Creating a healthy and accepting school climate is crucial to students’
success.
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Access, Attainment and
Achievement

Access
o Free of bias and oppression.

o Charleston County Public Schools seeks to avoid students “falling through the cracks”
because of the lack of resources and not meeting a students’ needs. All students
should have access to the resources they need to succeed. Recognizing the need to
access to resources is crucial and there are ways that students and families can
communicate those needs. Under the “Equal Access” tab on the counseling
department’s page has links for families to submit applications for any need. The school
system and the counseling department will do their best to address those needs within
their reach.

o This allows for families to have more of a voice in school board meetings and school
improvements.

o Charleston County takes legal issues seriously and staff are trained on the required
documentation to ensure that schools and offices are safe and supportive.
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Access, Attainment, and
Achievement

oSchool counselors are seen as the leadership for
multicultural and social justice and are the bridge to
incorporate that leadership into a school’s leadership
(Shell, 2021).

oSchool counselors are models for leading with an aware
and culture affirming mindset and behavior. Students
should feel comfortable at school being themselves
without threats of bias, discrimination or lack of
awareness.
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Access, Attainment, and
Achievement

Attainment

o

o

o

Students should reap the benefits of what they have worked hard for.

Attaining resources can be challenging at times, but Charleston County stands with
their students and families. School board meetings hold many discussions in addition to
meeting to address large issues. Other offices address more specific issues. The Office
of Equity and Inclusion works closely with the school counseling departments to ensure
certain barriers faced by marginalized students and families is closely monitored and
addressed as soon as possible to prevent any fall back in student progression while in
Charleston County Public Schools.

Data collection will be conducted throughout the year to ensure the renewing of
grants and funds for resources to continue to be offered for students. This data will also
allow for the school system to determine the effectiveness of programs and areas that
need improvement.
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Access, Attainment and
Achievement

Achievements
o Closing gaps in achievement.

o Achievement of students takes many forms in addition to academics.
Achieving cultural awareness, self exploration and personal development is
achievement.

o Achievement when following the Board of Education’s and ASCA's guidelines
and recommendations the students are more likely to have higher rates of
achievement academically and socially when done following ethical and
educational guidelines.

o Awareness of current events regarding social justice and politics is weaved
into the social emotional learning and curriculums. The world is constantly
changing and many areas are recognized as needing to be changed.
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Barriers

oRecognition of systemic barriers
o Generational trauma

o Generational poverty: burden of financial instability on
success

o Bias/oppression/racism/classism: lack of resources
rooted in racial discrimination, religious discrimination
and social justice issues such as police brutality.

o Socioeconomic status: lack of resources for low
income families
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Barriers

oParent incarceration: effects of parent imprisonment
on development and success of a child

oPhysical/Emotional/Sexual/Mental Abuse and/or
neglect: trauma and abuse negatively impact
adolescents and is an obstacle for a student to
succeed.

oFoster Care: children who are in the system often
lack the resources to succeed
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Barriers

o Social Emotional Learning classes address social issues such as
racism/classism/oppression/bias. Equipping students to be aware, heal and reflect on
themselves.

o Students in the foster care system are encouraged to participate in individual
counseling with school counselors. Most schools have small group counseling for those
who are in foster care.

o Low-income families are in communication with school staff and counselors who can
provide resources to ensure the maximum wellness and safety for our students and
families. Resources provided deal with food insecurity, mental health services, school
supplies assistant, free/reduced lunch program, and scholarship applications for
college.
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Barriers

o Social Emotional Learning classes and classroom guidance educates
students on the signs of physical/emotional/sexual/mental abuse signs
in not only themselves but also their peers.

o Open door policy in all counseling departments for students who are
reporting abuse.

o Counselors often will refer students who have experienced past abuse
or are experiencing abuse currently so that they can have more
individualized time to address the abuse. Counselors continue to
provide resources for the students and their families and support even
after referral.
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